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General Meeting 

July 13, 2023, at 6:00 P.M. (CT) 
Join via Microsoft Teams Meeting   

or by phone at 561-570-4464 Conference ID: 993 937 280# 
or in person at 4636 Highway 90, Suite K 
Marianna, FL  32446 - Community Room 

Richard - (850) 557-2441; Tabetha - (850) 693-3913 
 

A G E N D A 
 
CALL TO ORDER           Debbie Kolmetz, Chair 
 
 
INVOCATION / PLEDGE TO FLAG            
 
 
ROLL CALL           Tabetha Basford 
 
 
INTRODUCTION OF NEW MEMBERS  Debbie Kolmetz 
 
 
PUBLIC COMMENTS           Debbie Kolmetz 
 
 
EMERGENCY ITEMS           Debbie Kolmetz  
 
 
CONSENT ITEMS 
 
       *General Meeting Minutes           Debbie Kolmetz Pages 3-6 
         May 11, 2023 
 
 
STATUS OF FUNDS REPORT                                    Richard Williams  
(To be provided) 
 
 

https://teams.microsoft.com/l/meetup-join/19%3ameeting_MzFmMTYzNmYtYmI3Yi00ZDk1LWE2YjEtOGVmZmFhOGI2ZGZm%40thread.v2/0?context=%7b%22Tid%22%3a%22381e462d-382b-4f05-b17c-e11350250b4b%22%2c%22Oid%22%3a%22ece6f519-14be-447e-9926-70a0c0b015a7%22%7d
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MISSION MOMENT  Richard Williams    
 
 
OUTREACH   Kayla Baxter  
 
 
MONITORING  Richard Williams Pages 7-17 
 
 
NEW BUSINESS  
 
Continuation Budget Request  Richard Williams Page  18 
 
New Requirements  Richard Williams Pages 18-23 
 
Jackson County Sheriff’s Office Apprenticeship  Richard Williams Page  23 
(Funding Request) 
 
New Eligible Training Provider  Debby Wood  Pages 24-26 
 
PY 2023-2024 Targeted Occupation List  Debby Wood  Pages 27-35 
 
Executive Committee Appointments  Debbie Kolmetz Page 36 
 
Other Committee Appointments  Debbie Kolmetz Page 36 
 
Insurance Agency RFQ  Richard Williams Page 37 
 
 
DIRECTOR’S COMMENTS                                Richard Williams        
 
 
BOARD MEMBER COMMENTS                          Debbie Kolmetz 
 
 
ADJOURNMENT                                                  Debbie Kolmetz 

 
 
 

MARK YOUR CALENDARS  
 

ANNUAL MEETING 

August 3, 2023 
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Continuation Budget Request 

 

The board has a long-established policy of not adopting a program year budget until all 

allocations are released by the state and carry-over funds have been identified. It has 

been the general policy of the board that the organization should continue current 

programs and operations until such time as the official budget is established.   

While this has been general policy it has not always been reflected in the board official 

minutes. To ensure this action is reflected in the official minutes staff recommend the 

board consider directing staff to continue current operations and programs as approved 

by board action and general policy until such time as an official budget is approved by 

the board of directors. 
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Jackson County Sheriff Department’s Apprenticeship 

(Funding Request) 

 

CareerSource Chipola was contacted in 2022 by representatives from CareerSource 

Florida and the Jackson County Sheriff’s Department for consideration of participation in 

the creation of a Law Enforcement Apprenticeship.  

The Florida Sheriff’s Deputies Association has been approved by the Florida 

Department of Education as a provider of the Law Enforcement Registered 

Apprenticeship Program. In order to start the first individual in the program and provide 

a proof of concept for the state, staff is requesting approval of up to $28,000 in funding 

through either an On-the-Job Training (OJT) agreement or a Customized Training 

Agreement with the Jackson County Sheriff’s Office. 
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NEW ELIGIBLE TRAINING PROGRAM - 

LAW ENFORCEMENT REGISTERED APPRENTICESHIP 

 

 

BOARD ACTION REQUIRED 

Background 

In accordance with the United States Department of Labor, Training and Employment 

Guidance Letter No. 8-19, Code of Federal Regulations, 680.400, and the Florida 

Department of Economic Opportunity’s guidance, the State list of eligible training 

providers and programs and the related eligibility procedures ensure the accountability, 

quality, and labor-market relevance of programs of training services that receive funds 

through the Workforce Innovation and Opportunity Act (WIOA).  The State and Local list 

of eligible training providers and programs is also a means for ensuring informed 

customer choice for individuals eligible for training. 

The Jackson County Sheriff’s Office, in partnership with CareerSource Chipola, has 

been approved to participate in the State of Florida’s Apprenticeship System for Law 

Enforcement Training. This is the first of its kind in the State of Florida. 

The request for completion of a Training Vendor Application and all supporting 

documentation was sent to Jackson County Sheriff’s Office, Undersheriff, Wesley Burch 

for the Law Enforcement Registered Apprenticeship program.  Listed below are 

highlights of the program: 

• The term of the apprenticeship shall be 3500-4000 hours, approximately 18-24 

months of continuous on-the-job employment (including the probationary period).   

• Partnership with Florida Panhandle Technical College for the vocational training 

portion in the Florida Law Enforcement Academy which is a 770 hour training 

program. 

• There are three (3) levels of training:  Level 1 – Law Enforcement Basic Recruit 

Program; Level 2 – High Liability, and Level 3 – Sworn Field Training Program.   

• To complete the apprenticeship, recruits much achieve a passing score of 80% 

on each of the end-of-lesson examinations, demonstrate proficiency in DUI 

Traffic Stops, demonstrate proficiency and pass end-of-lesson examinations with 

an 85% or higher, in the High Liability courses, and complete the Field Training 

Program.   

• The total cost of the program is currently under review by the Executive Director.  

Staff Recommendation 
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The staff recommendation is to approve the addition of the program and provider to the 

Eligible Training Provider List.  

Action Item 

Review and approval required for addition of the training provider and program to 

the Eligible Training Provider List. 

 

NEW ELIGIBLE TRAINING PROGRAM - 

NORTHWEST FLORIDA STATE COLLEGE/FLEETFORCE 

TRUCK DRIVING SCHOOL 

  

  

BOARD ACTION REQUIRED  

Background  

In accordance with the United States Department of Labor, Training and Employment 

Guidance Letter No. 8-19, Code of Federal Regulations, 680.400, and the Florida 

Department of Economic Opportunity’s guidance, the State list of eligible training 

providers and programs and the related eligibility procedures ensure the accountability, 

quality, and labor-market relevance of programs of training services that receive funds 

through the Workforce Innovation and Opportunity Act (WIOA).  The State and Local list 

of eligible training providers and programs is also a means for ensuring informed 

customer choice for individuals eligible for training.  

CareerSource Chipola received a completed Training Vendor Application from 

Northwest Florida State College/FleetForce Truck Driving School and a Statement  of 

Work/Program Description for the Heaving and Tractor Trailer Truck Drivers Class A 

and Class B CDL program. Listed below are highlights of the program:  

• Week 1 is classroom/lab hours, 40 hours.  

• Weeks 2-4 hours will be focused on Skills Course, Vehicle Inspections, Basic 

Skills & Driving Experience, 120 hours.  

• Week 4 is for Test Preparation.    

For Class B CDL:  

• The program is 40 hours, 1 week in length.  

• Day 1 is classroom/lab hours, 8 hours  
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• Day 2 is Skills Course, Vehicle Inspections, and Basic control Skills, 8 hours  

• Day 3 is Road Skills, Driving Experience, and Refresher, 8 hours  

• Day 4 is Road Skills, Driving Experience, and Refresher, 8 hours  

• Day 5 is Refresher, 8 hours.  

The school has strict enrollment and admission policies as well as attendance and 

progress requirements.   

FleetForce/Northwest Florida State College is on the State Eligible Training Provider 

List and is on the CareerSource Gulf Coast Eligible Training Provider List.  Since this is 

a contiguous local workforce development board and based on CareerSource Chipola 

local policy, the program can be accepted for local use.   

Student housing is not available to students who qualify. CareerSource Gulf Coast uses 

the Comfort Inn Suites near Eglin Air Force base.  This was one of the less expensive 

hotels with a rate of $189 per night so CareerSource Chipola will use this hotel for 

student housing.   

The cost of the program including tuition, fees, certification, medical exam/drug screens 

and a background check is $6,995.00 plus the cost of student housing.  The housing 

cost for 4 weeks, 5 nights per week (Sunday-Thursday) is $3,780 plus the cost of 

transportation from home to the training institution and the return trips.   Transportation 

assistance will not be provided to and from the hotel to the campus and meals will not 

be provided.   

  

Staff Recommendation  

The staff recommendation is to approve the program due to the enrollment delay in the 

local area and surrounding training schools. The laws changed in February 2022 

requiring all entry-level operators of commercial motor vehicles in both interstate and 

intrastate commerce who were applying for a commercial driver’s license to first 

satisfactorily complete minimum training requirements before taking their state-

administered Commercial Driver License examination.  When this action was taken, it 

did not factor in how the training schools were going to be impacted with significant 

increases in enrollment. Florida Panhandle Technical College can accept 32 students 

per year and as of this date, the training program is backed up 3 years.  The addition of 

another provider may ease the delay in accessing training for those students willing and 

able to travel.    

Action Item  

Review and approval required for addition of the training provider and program to 

the Eligible Training Provider List.  
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CAREERSOURCE CHIPOLA PROGRAM YEAR (PY) 2023-2024 

TARGETED OCCUPATIONS LIST/ELIGIBIE TRAINING 

PROVIDERS 

BOARD ACTION REQUIRED  

  

Background:  

The Workforce Innovation and Opportunity Act (WIOA) requires the Governor, through 

CareerSource Florida, to establish criteria, information requirements, and procedures 

regarding the eligibility of providers of training services to receive funds under WIOA for 

the provision of training services in local workforce areas of the State.  CareerSource 

Chipola’s (CSC’s) Demand/Targeted Occupations List is developed in conjunction with 

the local area educational agencies and employers to meet this requirement.  This list is 

used to identify occupations for which eligible adults, dislocated workers, and youth can 

receive training funds and gain access to employment opportunities.  

Statewide, there are a total of 124 occupations on the 2023-24 Demand Occupations 

List (DOL), compared to the 77 occupations on the 2022-23 DOL. There are 58 new 

occupations added to the 2023-24 DOL, and 11 occupations from the 2022-23 DOL that 

did not meet the criteria for the 2023-24 DOL.  

Of the 58 new occupations added to the 2023-24 DOL, 34 were added due to the 

inclusion of the bachelor’s degree training level.  

  

2022-2023 Statewide Demand Occupations List Changes  

               

NEW to the 2023-24 List                                                  

Accountants and Auditors*  

Airline Pilots, Copilots, and Flight 

Engineers  

Architectural and Civil Drafters  

Architectural and Engineering 

Managers*  

Automotive Service Technicians and 

Mechanics  

Biological Technicians  

Bus Drivers, Transit and Intercity  

Business Teachers, Postsecondary*  

Cardiovascular Technologists and 

Technicians  

Civil Engineers*  

Clergy*  

Community and Social Service 

Specialists, All Other*  
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Computer and Information Systems 

Managers*  

Computer Network Architects*  

Dental Hygienists  

Diagnostic Medical Sonographers  

Drywall and Ceiling Tile Installers  

Education Administrators, 

Postsecondary*  

Electrical Engineers*  

Electronics Engineers, Except 

Computer*  

Elementary School Teachers, Except 

Special Education*  

Engineers, All Other*  

Farmers, Ranchers, and Other 

Agricultural Managers  

Financial Managers*  

First-Line Supervisors of Housekeeping 

and Janitorial Workers  

Glaziers  

Human Resources Managers*  

Human Resources Specialists*  

Industrial Engineers*  

Interpreters and Translators  

Kindergarten Teachers, Except Special 

Education*  

Logisticians*  

Management Analysts*  

Market Research Analysts and 

Marketing Specialists*  

Marketing Managers*  

Mechanical Engineers*  

Medical Equipment Repairers  

Medical Secretaries and Administrative 

Assistants  

Middle School Teachers, Except Special 

and Career/Technical Education*  

Mobile Heavy Equipment Mechanics, 

Except Engines  

Motorboat Mechanics and Service 

Technicians  

Occupational Therapy Assistants  

Personal Financial Advisors*  

Pharmacy Technicians  

Physician Assistants*  

Producers and Directors*  

Public Relations Specialists*  

Roofers  

Sales Managers*  

Secondary School Teachers, Except 

Special and Career/Technical 

Education*  

Securities, Commodities, and Financial 

Services Sales Agents*  

Sheet Metal Workers  

Special Education Teachers, 

Kindergarten and Elementary School*  

Substance Abuse, Behavioral Disorder, 

and Mental Health Counselors*  

Surveying and Mapping Technicians  

Telecommunications Line Installers and 

Repairers  

Training and Development Specialists*  
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Transportation, Storage, and 

Distribution Managers

 

*Added to 2023-24 list due to the inclusion of bachelor’s degree training level.  

 

DROPPED from the 2022-23 List                                      

Buyers and Purchasing Agents  

Captains, Mates, and Pilots of Water 

Vessels  

Computer Occupations, All Other  

Database Administrators and Architects  

Financial and Investment Analysts, 

Financial Risk Specialists, and Financial 

Specialists, All Other  

First-Line Supervisors of Personal 

Service and Entertainment and 

Recreation Workers, Except Gambling 

Services  

Lodging Managers  

Medical Dosimetrists, Medical Records 

Specialists, and Health Technologists 

and Technicians, All Other  

Project Management Specialists and 

Business Operations Specialists, All 

Other  

Real Estate Brokers  

Web Developers and Digital Interface 

Designers  

  

The Local Demand List also includes the following programs based on employer 

need:  

• Advanced Manufacturing & 

Production Technology  

• Applied Cybersecurity  

• Applied Information Technology  

• Building Construction 

Technologies  

• Business Administration  

• Carpentry  

• Certified Nursing Assistant  

• Commercial Vehicle Driving 

(Heavy Tractor Trailer & Trucks)  

• Computer Information 

Technology  

• Correctional Officer  

• Construction Vehicle Technician  

• Crossover from Correctional 

Officer to Law Enforcement  

• Crossover from Law Enforcement 

to Correctional Officer  

• Diesel Systems Technician I and 

II  

• Drafting  



30 
 

• Electrician  

• Engineering/Engineering 

Technicians  

• Firefighter  

• Fire Science Technology  

• Graphic Design/Digital 

Media/Multimedia Design  

• Heavy Equipment Operations 

Technician  

• Help Desk Support Technician  

• IT Support Specialist  

• Law Enforcement Officer  

• Network/Cyber Security  

• Network Server Administration  

• Network Systems Administration  

• Network Support 

Technician/Services  

• Paramedic/Emergency Medical 

Technician  

• Patient Care Technician  

• Phlebotomy  

• Practical Nursing  

• Registered Nursing  

• Welding Technology  

• Welding Technology Advanced  

  

Based on CareerSource Chipola’s local policy, the training program/training provider list 

of contiguous areas can be accepted and funded by CSC.  

Staff reviewed the proposed training program changes listed in the Statewide and 

Regional Targeted Occupations List as well as the local demand for occupations 

specific to the CareerSource Chipola service delivery system and agree with the list.  

 

Staff Recommendation:  Approve the 2023-2024 Targeted Occupations List for use by 

staff for qualified customers opting to enter Occupational Skills Training.  

 

Action Required by Board:  Approve the 2023-2024 Targeted Occupations List.  
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Committee Appointments: 
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Health Insurance:  

  

Our health insurance policies have been administered by the same agency for an 

extended period of time. Staff requests permission to issue a Request for Qualifications 

for Insurance Benefits Agency.  

The RFQ would seek qualifications from those wishing to serve as the agent of record 

for company provided health insurance as well as voluntary insurance benefits offered 

through a cafeteria style agreement.   

  

Action requested: Motion to direct staff to develop and issue a Request for 

Qualifications to serve as our Insurance Benefits Agency.  

 


